The Regeneration Project

Interfaith Power & Light

Job Announcement
Interfaith Power and Light
POSITION: Online Communications Manager

BACKGROUND:

The Regeneration Project is looking for a dedicated and motivated individual to manage our online
communications and advise and assist our 28 state affiliates’ in online strategies. This is a full time job
in our downtown San Francisco office.

The Regeneration Project is a nonprofit organization devoted to deepening the connection between
ecology and religious faith. We are currently mobilizing a religious response to global warming
through our Interfaith Power and Light Campaign, which now has affiliate organizations in 28 states.

DESCRIPTION:

This is a great opportunity to build and upgrade our organization’s online infrastructure, and to
enhance our advocacy, communications, social networking and online fundraising programs. The
Online Communications Manager (OCM) will be responsible for all aspects of utilizing and
maximizing Kintera, our Constituent Resource Management software as well as training state leaders
in our affiliate network to use it. The OCM will also be responsible for producing and posting content
to the website and communicating to our supporters and state affiliates as the convener of the National
Campaigns Committee. The OCM will oversee the content development and graphic design for the
site, and will manage our online advocacy and online fundraising campaigns. The OCM will be
principally responsible for drafting action alerts on national policy issues and distributing those to our
network. The OCM reports to the Executive Director (ED).

RESPONSIBILITIES:

* Manage our online database through Kintera

* Develop strategies to improve our online presence and advocacy.

» Work with state affiliates to help them utilize Kintera and upgrade their websites.

» With the development director, design and implement a program of regular online fundraising
campaigns to increase revenue.

Website Content Management and Design:

* The online communications manager will serve as managing editor of
www.TheRegenerationProject.org and its blog.

» Working with other staff, the OCM will develop and execute content strategy for the website,
develop and design visual and interactive ideas, build website traffic, and ensure an effective strategy
to make our site a useful resource and action center for our congregations and state affiliates.

* Support and manage a content approval process involving several other content creators to ensure
that content is well-edited and proofread.

220 Montgomery St, Suite 450, San Francisco, CA 94104
Phone (415) 561-4891 Fax (415) 561-4892 Website www.theregenerationproject.org



* Working with the ED, OCM will ensure all website content keeps to a consistent, attractive and user-
friendly design style, and provide ongoing coaching on visual style to state affiliates.

Technical/Administrative:

* Keep the websites’ version of Kintera (the CMS software we use) up to date, make upgrades and
install new components when necessary or desirable, and troubleshoot if there are problems.

* Provide technical guidance and when necessary, training to the non-technical staff who also
occasionally work on the website and send out email newsletters.

» Maintain the websites’ security certification, domain name registration, etc. Also, ensure the
regularity of backups.

REQUIRED SKILLS & EXPERIENCE:

* Proficient in HTML and Dreamweaver

 Experience with digital multi-media on the web and blogging

* Strong communication, project management and team work skills, as well as a can-do attitude and
creativity to get results on a small budget

* Ability to train and communicate with non-technical staff on technical issues

* Ability and willingness to acquire any additional skills necessary for the position

* Good writing skills

 Experience working with nonprofit organizations

DESIRED SKILLS & EXPERIENCE:

* A strong graphic design portfolio, especially for the web

* Experience with Kintera a plus

* Experience with InDesign, Photoshop, Flash

* Experience with online grassroots organizing

« Strength as a writer, editor and proofreader

* Familiarity with Javascript, PHP, and CSS a plus

* Experience working with faith communities

» Working knowledge of global warming and energy policy

SALARY & BENEFITS: Competitive salary with full benefits package.
APPLICATION: Letters of application and resumés should be submitted via e-mail to Gretchen

Killion, Gretchen@theregenerationproject.org. Please provide links to online web design portfolios.
Deadline to apply is July 31, 2008.
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